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Universal Jobmatch 
For Jobseekers 

Before you start the job page registration you will need: 

A working e-mail address 

A Government Gateway ID 

(ask at your job centre for this ID code) 

 

Or it will be generated when you finish registration 
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Universal Jobmatch 
For Jobseekers 

To start the Internet click on the following buttons 

1. 

2. 
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Home Page 

The home page is the first page that you see when you access the internet. 

In the Libraries the Home Page looks like this.  
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Search Engine 
To access a search engine click on     with your mouse 

Next select the 

Google option 
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Getting the Jobcentre pages 

Start typing jobcentre plus in the box 

then press your keyboard enter key 
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Find a Job with Universal Jobmatch 

Click on this line with your mouse 
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Searching and Registering 

Click here and type in Dundee 
(Or wherever you are looking for a job) 

Then click the search button 
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Registering 
Click here to start the registration 
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The Form 

Fill in this form by clicking 

in the boxes with your 

mouse. 

You do not need capitals 

Finally click the  Button  
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Verification 

Click the OK and you will be given your Gateway Code 
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Gateway Code 

Your Code Here 

Write this code down and 

keep it safe, you will need it 
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Verify your email address 

You will now have to access your e-mail address. 

This must be done within 24 hours 

This is done to prove that you are who you say you are and you 

have a working e-mail. 

Click on  this email 
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Verify 

Select this link to confirm your registration 
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Return to Jobmatch 

Go back to jobmatch and this time click here 
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Login screen 
1.Fill in your Gateway ID here  

2.Now fill in the password you created here 

3.Finally Log in 
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Logging in 
You have to accept the cookies to see all the website.  Click here 
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Logging back in 

The registration only needs to be done once.  When you are 

ready to use the website again just use pages 2-3-4-5-6-7  

and 14-15-16  


