
[image: image1.jpg]N\ DUNDEE
FESTIVAL TRUST





Dundee Festival Trust (SC020365)
Award Scheme 
GUIDANCE NOTES
	Purpose:
	Dundee Festival Trust holds funds for charitable purposes exclusively.  
The award scheme has been established to help groups to create, promote, and improve festivals or cultural events held within the City of Dundee.

	
	

	Who can apply:
	Applications are invited from Dundee based charitable or constituted community groups and cultural organisations which are looking to enhance the programme of cultural activity as part of a festival or event in Dundee.

	
	

	Additional Information
	1. The fund is designed primarily to enhance the offer made by new festivals or cultural events.  
2. It is not intended to be a recurring source of financial support.  
3. Applications from individuals seeking support or for equipment or other capital purchases will not be accepted.
4. The activity should take place in Dundee.
5. Priority will be given to groups which demonstrate:

· that the event will be special;

· the need for the grant;

· a good track record;
· partnership working.

6. Applications will be decided by Dundee Festival Trust with input from an independent assessor.

7. The decision of the Trust will be final.   

8. Applicants will be responsible for monitoring, documenting and reporting on the success of the project, reporting back to Dundee Festival Trust within two months of the completion of the event.

9. Grants awarded will range between £250 and £2,000, but will not exceed 50% of total project cost.

10. Evidence should be provided of where the matching 50% is to be found.
11. No one organisation will normally receive more than one award in any financial year.


	How to apply:

	Please complete and return application form to:  


	Ann Allardice

Secretary

Leisure & Culture Dundee

1 Shore Terrace

Dundee  DD1 3AH

ann.allardice@leisureandculturedundee.com 





	Name of the festival or event:
	

	Name of the organising group:
	

	Charitable Number (or attach constitution):
	

	In what area(s) of Dundee will activity take place?
	

	Proposed date of the event(s).
	


	Tell us about your project.  In up to 300 words describe your event, making particular reference to the priorities in the guidance notes. Please attach any additional documents to this application.

	


	Contact Person 

	Name
	

	Address
	

	
	

	( Tel
	
	( Email
	


	Payment Details – Cheque / BACS

	If you are awarded a grant, which address should it be sent to?
	

	Which organisation should the cheque be payable to?    
	

	BACS details:
	


	What are the costs of your event in Dundee?

	Cost Heading (Expenditure)
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	


	How will you pay for the event?

	Source of Funding (Income)
	£

	Charge / Cost to Participants / Ticket Price:  £ ____  x  ____
	

	
	

	
	

	
	

	
	

	
	

	Amount of Grant Requested from Dundee Festival Trust
	

	TOTAL
	


	Applicants will be responsible for monitoring, documenting and reporting on the success of the event.  Please give details below how you will achieve this:

	


	Signature of Applicant:
	
	Date:
	

	Name (please print):
	
	Position in Organisation:
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